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1. MACHIOPT ®OHJA OHEHOYHBIX CPEACTB

1.1. OOaacTh NpMMeHeHHs
®onpn oneHounslx cpeactB (POC) — HeoTbemiieMas 4acTb pabouei
IporpaMMbl IPEIIUIIOMHON NPAKTUKKU U MPEJHA3HAUYEH JJI1 KOHTPOJIS U OLICHKH
po(eCCUOHATIBHO-TIEATOTUYECKUX JOCTI)KEHUN 00yYaromuxcs, MPOLIeIIINX
IPAKTUKY U BBINOJHUBIINX padOUylo Mporpammy MpakTHKU.

1.2. llean v 3axa4u GoHIA OLIEHOYHBIX CPEICTB

Hene ®OC YCTAaHOBUTh  COOTBETCTBHE YPOBHS  IOATOTOBKH
oOyuaromierocss TpeboBanusasm @OI'OC BO wmaructpatypa 10 HaIpaBiIEHUIO
noaArotoBku 46.04.02 JIoKyMEHTOBEIEHHE M apXHUBOBEIAECHUE, YTBEPKIACHHBIM
npukazoM MUHHCTEPCTBA HAyKW U BbICIIero oOpa3oBanus Poccuiickoi
Oenepanuu ot 29 okts6ps 2020 r. Ne 1345 (¢ U3BMEHEHUSIMU U JIOTIOJIHEHUSIMU) U
[IpodeccuonanibHoMy  crannapty «CrnenuaqsucT 1O OpraHMW3allMOHHOMY H
JOKYMEHTAIUOHHOMY 00ecIeyeHuto YIPABJICHUS OpraHu3aluein,
yTBep)KIAeHHOMY Ilpmkazom MuHucrepcTBa Tpylda W COUMAIBHOW  3aIUATHI
Poccuiickoii @eaepannn «O0 yTBep>KIEHUU TPO(PECCHOHATBHOTO CTaHAAPTa» OT
15 urons 2020 r. Ne 333H; IIpodeccuonansHoMy ctaHgapTy «Crnenuaauct 1o
VOPABJICHUIO JOKYMEHTAlMed OpraHu3aluu», yTBEpKIeHHOMY llpukazom
MuHuctepcTBa TpyAa W coluanbHOM 3ammThl Poccuiickoit ®eneparu «O06
yTBEPKJICHUHU TTpodeccuonanbHoro ctanaapta» ot 10 mas 2017 1. Ne 416H.

1.3. Tlepeuenb kommereHuuii, GpopMupPyeMbIX B Mpolecce OCBOEHUS
OCHOBHO# 00pa30BaTE/ILHON MPOrPaAaMMBI

Kox mo ®I'oC BO \ Nuaukarop nocTHKEHUSA

ObmenpodeccruonanbHbIE

OIIK-2. Cocoben
CaMOCTOSATEIILHO

OIIK-2.1. CamocrosTensHO paboTaeT ¢ HCTOYHUKAMH HH(POPMALUH,

paboTaTh € | COBEpIIEHCTBYET YPOBEHb MPOGECCHOHANBHON OATOTOBKH

HCTOYHUKAMU WH(POPMAITIH,

HETIPEPHIBHO COBEPILICHCTBOBATH

YPOBEHb podheCCHOHATBHOM

MOATOTOBKU

OIIK-3. Cnoco6en npumensrs | OIIK-3.1 IIpuMeHsieT TeOpETMYECKHE 3HAHWA JUIA  PEUICHUS
TCOPCTUYCCKHUC 3HAHUA JJ1s1 | TOCTaBJICHHBIX 3aaa4 B obnactu JTOKYMCHTOBCICHU A u

apXHUBOBENICHHUS, SKCIIEPTU3bl U aHAIIN3a HAYYHO-UCCIIEN0BATEIbCKUX
OTYETOB, CcTaTel, MOHOrpaduii, IPOCKTOB

pElIeHUsT TIOCTABJICHHBIX 3a/1a4y B
00JacTH TOKYMEHTOBEACHUS U
APXHBOBCJCHUSA

OIIK-5 Cnocoben ocymecteusats | OIIK-5.1. HemoHcTpupyeT 3HAHUA MeJarorn4ecKux,

KOHTPOJIb u OIICHKY
(dhopmupoBaHus pe3yabTaToOB
o0Opa3oBaHHS 0o0yJaronmxcs,
BBSIBIISITh U KOPPEKTUPOBATH
TPYJHOCTHU B O0YUCHUU

TMCUXOJIOTUYCCKUX U METOAMYECKUX OCHOB pPa3BUTHUA MOTHBAllMU,
OpTraHM3alliid U KOHTPOJIA Pe3yJbTaTOB yUeOHOW AESITeTHbHOCTH Ha
3aHATUSAX PA3NIMIHOTO BHUJIA; HOPM TIEIarOrMYSCKON ITUKH, TIPUEMOB
MEearornyeckoil  MOJJICPKKH  OOydalomUXcss TpPH  MPOBEACHUU
KOHTPOJIEHO-OIICHOYHBIX ~ MEPONPUATHH; OOIMUX MOIXOJOB K
KOHTPOJTIO U OIICHKE PE3YJIbTATOB MPOQECCUOHATILHOTO 00pa30BaHUS
u 1podeccHoHaTPHOTO OOYYEHHUS, B TOM YHCIC OCBOCHHS
npodeccun (kBanudukaiyu); TpeOOBaAaHUA HOPMATHBHO-IIPABOBBIX
akToB B cdepe 00pa3oBaHUs, PErIaMEHTHPYIOIIUX IPOBEICHHUEC
MMPOMEKYTOYHOH W  HWTOTOBOM  (TOCYIAapCTBEHHOM  HTOTOBOM)




arrecTanud  oOydaroIuxXcss MO TporpamMmMaM  CPEIHEro
npodeccHoHANBHOTO 00pa3oBaHus W (WiIK) NPO(HEcCCHOHATHLHOTO
oOyuenusi, W (WIH) JONOJHUTENBHBIM  TPOGECCHOHATBHBIM
mporpaMMam; THIIOJIOTHH TPYAHOCTEH B OOy4YeHHH, CIOCOOOB WX
JUAarHOCTHKH M TICUXOJIOTO-TIEJaroruieckoi Koppekuuu; (GopMm u
METOIOB OpraHU3allMd OICHOYHOW HAeATENBHOCTH O0YyYaromuxcs,
pa3BUTHS Y HUX HABBIKOB CAMOOIICHKH U CAMOaHAIIN3a

[TpodeccronanbHbIe

IK-1. CiocobeH k opranuzanuu
JTOKYMEHTHPOBAHUS
yIpaBlIeHUECKON JeSITETbHOCTH B
OpraHu3aIyu

I1K-1.4. Pa3zpabGaTbiBacT ¥ BHEApSET JOKAIbHBIE HOPMATHBHBIC
IIPABOBBIC AKTHI C YYETOM JIMHTBO-FOPUINUECKON TEXHUKU

IIK-2. CiocobeH K opraHu3aiyim
JTOKYMEHTO000pOTa B
OpraHu3alyu

I1K-2.4. Opranmszyer  JesTeNbHOCTh TTOApa3ICIICHUS o
WCIONIHb30BAHUIO  COBPEMCHHBIX TEXHOJOTWI  IJIAHUPOBAaHHSA WU
MOCTPOCHUS Kapbephl

IIK-3. Cnocoben

OpPTraHHU30BEIBATH PAOOTY C
JIOKyMEHTaMH

[1K-3.2. Ananu3upyet nHpopManuio u paboTy ¢ JOKyMEHTaMH,
COoZIepIKaIMMH IpU OrpaHUYEHHS JTOCTyIa

1.4. Jranbl (popMUPOBAHMA KOMIIETEHIUH U CPeACTBA OLEHMBAHMA
YPOBHs UX cOPMHPOBAHHOCTH

Oransl NPaKTUKU

dopmupyemble KoHTpoJibHO-0O1IeHOUHBIE cpeicTBa / crocob
KOMIIETEHIINH OLICHUBaHMS

ITonrorosurensueiii | OIIK-2,

OO00CHOBBIBAET ONTHUMAJIBHOCTH COCTaBa HCTOYHHKOB,

(opranm3armmonnbiii) | OIIK-3, OIIK-5, | He0OXOMUMBIX ISl pEeIIeHUs IIOCTaBICHHOMN 3a1a4n. B
aTan [1K-1, TIK-2, oT4yeTe  MPaKTUKH  OOydalolMiCs  NPUMEHSI

[1K-3

MIOJIyYEHHBIE 3HAaHUA, JAEMOHCTPUPYSA YMEHHUA U
HaBBIKM, ONpEACICHHbIE NPOTrPaMMON TNPAKTUKH U
crioco0eH JIeNCTBOBATH B PaKTHUKO-
OpPUEHTHPOBAHHBIX CUTYaIHSIX.

B nHeBHUKE CBOEBPEMEHHO (UKCUPYET BCE 3a/laHusl,
PEyCMOTPEHHBIE 3aJaHUEM TPAKTHKH

OcHOBHO# dTar OIlK-2, BrimonHenne o0ydarommmcsi KaueCTBEHHO PabOThI B
OIIK-3, OIIK-5, | momkHOCTH | cOOMIOJIcHHE Y4eOHOH U TpyaOBOU
[1K-1, TIK-2, TIACIIUTIIIAHBL.
[1K-3

3aKIIFOUYUTETbHBIN OIlIK-2, [TonHoTa W3J10KEHUS Marepuaia COTJIACHO

JTan OIIK-3, OIIK-5, | Temaruke/pa3nenamM  TOpPakTUKH W COOTBETCTBHE
[1K-1, TIK-2, 3aJJaHHOW CTPYKType U TpeOOBaHUSAM JAEWCTBYIOLIMX
[1K-3 CTaH1apTOB. OO6yuatronmiics B OTYeTE

MPOJIEMOHCTPUPOBAI  CIIOCOOHOCTh ~ aHAJIM3UPOBATh,
OPOBOJIUTH CpaBHEHHME M 00OCHOBaHHME BbIOOpa
METOJ0B  pEIIeHMs  3aJaHUil B IPAKTHUKO-
OPUEHTHPOBAHHBIX  CUTyalUsIX MO0  O(OPMIICHUIO
pa3IMYHBIX CHCTEM JIOKYMEHTalWu (B TOM 4YHUCIE
CHEIUAIN3UPOBAaHHBIX, IO JINYHOMY  COCTaBy),
HOMEHKJIAType JeN JJIs CUCTEMaTH3aluu U XPAHEHUs
JIOKYMEHTOB. Qukcupyer BCE 0Cc0OEHHOCTH
YIIPABJICHYECKUX TOKYMEHTOB B JTHEBHUKE IIPAKTUKH




PeduexcuBHo-
OLICHOYHBIN ATan

OIlIK-2, YMeHue TpaMOTHO M HYETKO IIOCTaBUTH 3a1ady H
OIIK-3, OIIK-5, | mpoBecTH TIOMCK M3BECTHBIX PEIICHUH, YPOBCHB
I1K-1, I1K-2, MpeaIaracMbIx CTYIEHTOM COOCTBEHHBIX
I1K-3 OpraHU3aIMOHHO-UH()OPMAITMOHHBIX PEIICHUA.

JleMOHCTpanusi B OTYETE TMPAKTUKH OOYJArOIIUMCS
oOaanreM HEOOXOAMMOW CHUCTEMOM 3HAHUU U
BIQJICHUEM  MNPO(PECCHOHAIBHBIMU  HaBBIKAMH B
OpraHu3aluu 00paboTku JIOKyMEHTOB TUIs
KOMILUIEKTOBaHMS, XPaHEHUS M y4yeTa JIOKYMEHTOB.
dukcupoBanue uWHGOPMAIIMU TOJTydyaeMor 0a3oi
MpakTUKH B JIHEBHUKE MPAKTUKU BCEX JTANoOB
MPAKTUKU, OPOPMIICHHE MTPHIIOKEHUN B BUJIE OJIAHKOB
JIOKYMEHTOB, UCIIOJIb3yEMbIX B OpraHU3aINH

[Ipomexyrounas
aTTecTanus

OIIK-2, W3noxenne marepuasia B OTYETE  JIOTHYHOE,
OIIK-3, OIIK-5, | mocnemoBareabHOoe © TpamMoTHOe. I[IpencraBicHue
I1K-1, I1K-2, oT4ueTra JEMOHCTPUPYET cB0OOOIHOE BJIaJICHUE
I1K-3 oOyyaromuMmcsi popeCCHOHATBHOW TEPMUHOJIOTHEH,

yYMEHHUE BbICKa3bIBaTh U 0OOCHOBATb CBOU CYXKICHUS.
B xone oTBeTOB 00yUarOmMiics MPOSIBUI CIOCOOHOCTH
aHanu3upoBaTh uHGpopMmanuoo. B ordere mnpakTUku
oOydaromuiicss Ja€T XapaKTEPUCTUKY IPOrpaMMaM,
IPUMEHSEMBIM B JJOKYMEHTOOOOpOTE OpraHHu3alluy,
IPOTHO3UPYET SBONIIONHIO  JOKYMEHTOO0OpOTa |
apxXUBHOM  Jielne  npodeccuoHadbHOM  chepsl.
ExxenHeBHOE TpaMOTHOE  3alOJHEHHE JHEBHHKA
IPAKTUKU COJIEPKAHUS BHIIOJTHEHHBIX PaboT

1.5. Onucanne nokasareseil OeHNBAHUS KOMIIETEHUMI HA Pa3IHYHBIX
jTanax ux (popMupoOBaAHUSA

Kon
KOMIIETEHIINH

Pe3yabTaThl c(hOPMHPOBAHHOCTH

[TpodeccnonanbHbie KOMIETEHIIUU

[K-1

3HaTh: 3aKOHOJATENLHO-TIPABOBYI0O U HOPMAaTUBHO-MeTOAM4ecKyto 0a3bl JIOY
Y apXHUBHOTO JieJIa B TPOPECCUOHATBHON IEATETLHOCTH;

YMeTh: NPUMEHATh HOPMATUBHO-METOJUYECKYIO JOKYMEHTAIMIO B IpOLECCE
JOKYMEHTUPOBaHUs IPOU3BOJCTBEHHOMN AESITEIbHOCTH;

Brnanets: HaBbIkaMu paOOTHI € 3aKOHOJATENBHO-TIPABOBOM JOKYMEHTALlUEeH U
JIOKaJIbHBIMU HOPMaTHBHO-TIPaBOBbIMH akTamMu B chepe OV

[1K-2

3HaTh:  MpaBWJIa  JIOKYMEHTAIMOHHOTO  OOECleYeHHUs  JesTEeIbHOCTH
OpTaHu3aIy CTPYKTYPY, OYHKIIMU U 337a4l OpTaHU3aIluH; MTPaBHIa U HOPMBI
OCYILECTBIICHHSI JIEIOBOIO 3TUKETA M MpaBHjIa MpHeMa IMOCeTUTENeH B paMKax
OpTaHU3aIMOHHOTO TPOIIeCCa;

YMeTb:  OCyHIeCTBIATH pabOTy C  COBOKYIHOCTBIO — HMH(OPMAIMOHHO-
JOKYMEHTAI[MOHHBIX PECYPCOB; COCTABIATh MU BECTU YUETHYIO JOKYMEHTAIUIO;
OCYILIECTBIIATh JIEJOBYI0 KOMMYHHUKALMIO B MpOIECcCe CYOBEKT-CyOBEKTHOTO
B3anUMOJEHCTBHS.

Bnaners: HaBbIKaMH ~ CcOCTaBieHUS UM opopMIIeHHS HMH(OPMAIIMOHHO-
CIPaBOYHbBIX, OPraHU3AIMOHHBIX U YIpPaBJIE€HYECKUX IOKyMeHTOB. HaBbikamu
pabotbl ¢GopmupoBaHus U OGOPMIIEHUS €N MOCTOSHHOTO M BPEMEHHOTO
XpaHEeHHUS;

HaBbikamu coOtoIeHUsT M OCYIIIECTBIICHUSI CITY’)KEOHOTO 3THUKETa B MpoIlecce
CyOBEKT-CyObEKTHOTO B3aMMOICHCTBHSL.




I1K-3

3HaTh: NEJIOBOM MPOTOKOJ M 3THKET JEJI0BOTrO B3ammojencTBud. [lopsamok
opopMIIeHHs JOKYMEHTOB, KAaCalOIIMXCS YIPABICHUYECKOW JACSATEIBHOCTH
PYKOBOIUTENSA. AJITOPUTM IJIAHUPOBAHUSA JIEJIOBBIX MEPOIPUSITUIL;

YMeThb: BBIOMPATh ONTUMAIBHBIC CIIOCOOBI PAOOTHI M CPEACTBA KOMMYHHKAIIUH
C PYKOBOJAMTEIIEM M COTPYJHUKAMHU OpraHuzanuu. [JokyMeHTHpOBaTh pa3HbIe
3Tanbl MpohecCUOHATBHON NEeATEILHOCTH PYKOBOIUTEIS;

Biagers: HaBbIKaMHM OpraHu3allMM  IIPOU3BOACTBEHHBIX MEPOIPUATUN U
OCYIIECTBJICHUS JEJIOBOIO B3aUMOJICHCTBUS.

HaBpikamu TOKYMEHTUPOBAHHUS TPOU3BOACTBEHHON M OTYETHOM ACSITEILHOCTH.

O6menpodeccruoHanbHbIC

OIIK-2

3HaTh: METO/IbI COOpa M aHAJIM3a PA3IMYHBIX HCTOYHIUKOB WH(POPMAIIH;
YMeTb: 000011aTh U CHCTEMAaTU3UPOBATH MOIYYECHHYIO HHPOPMALIUIO;
MOJIIEP>KUBATH M COBEPIICHCTBOBATH YPOBEHB NMPO(HECCHOHATEHON
MOJITOTOBKH;

Brnaners: HaBblkamMu OOOOIICHHS W CHUCTEMATH3AIMH PA3TUYHBIX
MCTOYHHKOB MH(OPMAIIHH, UCIIOJIb30BaHUsSl  TIPABOBBIX 0a3 TaHHbIX,
UCIIOJIb30BaHUs OMOIMOrpaMuecKuX U apXUBHBIX 0030pOB B MIPOIIECCE MTOMCKA
MH(POPMAITHH.

OIIK-3

3HAaTh: TCOPCTUYCCKHUEC OCHOBBI JOKYMCHTOBCIACHUSA, HJOKYMCHTAIWMOHHOI'O
obecreueHH s IeSITeIbHOCTH OPraHU3allii U apXHUBOBEICHHUS;
VYMeTh: MNPUMCHATE CHCHHUAIM3UPOBAHHBIC TCOPETUYCCKUC
pellieHHs TOCTAaBJCHHBIX 3a1ad B  o0yacTu
APXHUBOBCACHMA

Brnaners: HaBbIKAMH TNIPUMEHEHHUS TEOPETHYECKUX 3HAHWM ISl PEIeHHS
MOCTABJICHHBIX 337a4 B O0JACTH JIOKYMCHTOBEJICHHS W apXHBOBEICHHS,
HaBBIKAMH OPTaHU3allK pabOTHI C TOKYMEHTaMH B cepe TOKYMEHTAIIMOHHOTO
o0ecreyeHus ynpaBieHus..

3HaHusA  OJid
JAOKYMCHTOBCACHU n

OIIK-5

3HaTh: TEOPETUKO-METOAO0JIOTUUECKUE OCHOBBI PEILICHNS] HHHOBAIIMOHHBIX,
HAy4YHO HCCIIEI0OBATEeNIbCKUX U MPUKIIAAHBIX 3a/1a4 B 00J1aCTH
JIOKYMEHTOBEICHUS U apXUBOBEICHMUS;

YMeTh: GopMynInupoBaTh 3a/1a4l HAy4HO MCCIEA0BATEIBCKOT0 U MPUKIIAIHOTO
XapakTtepa.

Bnamers: HaBBIKOM MPUMEHEHHSI COBPEMEHHBIX METOI0JIOTUUECKHUX MOAXO00B U
00pa3oBaTeNbHBIX CTpaTeruii B chepe pearnsaiiy HayqHO UCCIEI0BATENbCKUX
Y TIPUKJIAIHBIX 33]1a4.

1.6. Kpurepun oueHuBaHMS KOMIETeHUMH

Ha Ppa3HbIX I3Talnax Hx

¢hopmupoBanus
KounuectBo
Bun yue6Hoii padornbl 0as10B
0010 300

OcHOBHBI€ 33JaHHsI IPOTPAMMBI TPAKTHKH 55 55
Benenue nHeBHUKA IPAKTUKH 10 10
OT3bIB (XapaKTepUCTHUKA) TPAKTUKAHTA ) )
3auér qudpepeHurpOBaHHBIN (3aLUTA PE3YIHTATOB MPAKTHKH) 30 30
Bcero 100

HaxkonureabHas cucrema ounenusanud no 100-0aaabHoi IIKAJIE

Yeroipexoai-
JIbHAS CHCTEMA
OLICHUBAHUSA
JK3aMeHa

Cucrema
OLCHUBAHUA
3auéra

100- BykBeHHast mIKkaia, COOTBETCTBYIOIIAs
0annbHas 100-6annpHOl mIKaTe
mIKaaa




O1nn4HO

90-100

A — OTJIMYHO — TEOPETUYECKOE COJIEpKaHUE Kypca OCBOECHO
MOJTHOCTBIO, 0e3 TpoOenoB; HEOOXOTUMBIE ITPAKTHICCKUE
HaBBIKH PabOTHI ¢ OCBOCHHBIM MaTEpPHaJIOM C(HOPMHPOBAHEL,
BCE IPEIyCMOTPEHHBIC IPOrpaMMoil oOydeHHs ydeOHbIC
3agaHMs BBIIOJHEHBI, KAaUYeCTBO HMX BBHINIOJHEHUS OLICHEHO
MICIIOM 0aJIIIOB, OJIM3KHM K MAKCUMAJIBHOMY

Xoporo

83-89

B — odYeHb XOPOIIO — TEOPETUYECKOE COACPIKAHHE Kypca
OCBOCHO  TIOJIHOCTBIO, 0e3  mpo0OenoB; HEOOXOTUMBIE
MpaKTUYECKUE HABBIKM PAOOTHI C OCBOCHHBIM MAaTEepHallOM B
OCHOBHOM  C(OPMHpPOBaHBI;  BCE  IPEIYCMOTPCHHBIC
mporpaMMoii  o0y4deHHsi YydeOHbIC 3aJaHUs BBIIIONHEHHI,
KauecTBO BBIIOJHEHHS OOJBIIMHCTBA W3 HUX OLCHEHO
qrcIIoM 0aJUIOB, OJIM3KUM K MAKCHMaJIbHOMY

Xopo1o

75-82

C — XOpOIIO — TEOPETUUECKOE COJlepKaHNe Kypca OCBOCHO
MOJTHOCTBID; HEKOTOPBIC MPAKTUYCCKUE HABBIKH PaOOTHI
C OCBOCHHBIM MaTepHaioM C(POPMHUPOBAHBI HEIOCTATOYHO;
BCC MPEIYCMOTPECHHBIC MPOrpaMMoOil 00ydYeHHs Y4eOHbBIC
3aJaHus BBIMOJHEHBI, KAYeCTBO BBIMOIHEHUSI HU OHOTO
W3 HUX HE OIICHCHO MHUHUMAIbHBIM YHCIOM 0aloB,
HEKOTOPBIC BUIbI 33/IaHHI BBIMOIHEHBI C OIIHMOKAMH

Y noBneTBo-
pHTEILHO

63-74

D — ynoBiIeTBOPUTENBHO — TEOPETHUYECKOE COJCpKAHUE

JUCHUIUIMHBI OCBOCHO YacTUYHO, HO MpoOedsl He HOCAT
CYIIECTBEHHOTO XapakTepa; HEOOXOIUMBbIC MPAKTHYECKUE
HaBBIKM pabOTBI C OCBOGHHBIM MaTEpPHAJIOM B OCHOBHOM
c(OpMHUPOBAHBI; OOJIBIIMHCTBO MpeTyCMOTPEHHBIX
nporpaMMoil  oOydeHust y4eOHBIX 3aZaHUi BBIIIOJHEHO,
HEKOTOPBIE U3 BHINOJHEHHBIX 3aJaHUH, COepKaT OIIHOKH

Y noBieTBo-
PUTEIBHO

50-62

E — mocpencTBeHHO — TeopeTHdecKoe ComepikaHHe Kypca
OCBOEHO YaCTHUYHO; HEKOTOpPHIE IPAKTHYECKUE HAaBBIKU
paboTsl He c(OpMHpPOBaHBI, MHOTHE IPEIYCMOTPECHHbIE
mporpamMMoil o0y4eHus: yueOHbIe 3a/aHHs HE BBHITOJIHEHBI
00 KauyecTBO BBHINMOJHEHHUS HEKOTOPHIX M3 HUX OIEHEHO
qrcIoM 0ansioB, OJM3KUM K MUHUMAJIBHOMY

3aureHo




Heynosner 21-49 FX — HeyJOBIETBOPUTEIHFHO — TEOPETHIECKOE COICPIKAHHE
BO- Kypca OCBOCHO YACTHYHO; HEOOXOJHMMBIC MPAKTHUYCCKUC
PHUTENBHO HaBBIKM pabOTBl HE CGHOPMHUPOBAHBI, OOJBIIUHCTBO
MPEIYCMOTPEHHBIX ~ MPOTpamMMoil  0OydueHHs  y4eOHBIX
3aJJaHUil HE BBIMOJIHEHO JIMOO Ka4eCTBO WX BBITIOTHCHUS
OIICHEHO YHCJIOM OaylioB, OJM3KMM K MUHHMATBHOMY; TPH

JOIIOJIHUTEIHLHOM CaMOCTOSATEIbHON pabote HaJ
MaTepuagoM Kypca BO3MOXHO TIIOBBINICHHE KadecTBa He 3auteno
BBITIOJIHEHHS yIEOHBIX 33IaHAI
Heynosnetso- 0-20 F — HeynoBIETBOPHUTENBHO — TEOPETUYECKOE COIEPKaHNE
PHUTETBHO Kypca HE OCBOCHO; HEOOXOAMMBIE MPAKTHYECKHE HABBIKU

paboTel He CHOPMHPOBAHBI, BCE BBIOJHEHHBIC Y4YcOHBIC
3aMaHusg  CcolIepXKaT TpyOble OIMMOKH, IOMOJHHUTEIbHAS
caMmocTosATeNbHas paboTa Haj ~ MaTepHalioM  Kypca
He TpHBENET K KAaKOMY-THOO 3HaYMMOMY IOBBILICHHIO
KauecTBa BBIIIOJHEHHS YUeOHbIX 3a1aHHi

2. KOHTPOJIBHO-OHEHOYHBIE CPEACTBA

2.1. OueHoYHbIE CPEACTBA TEKYIIEr0 KOHTPOJIA

Tekymas mpoBepka KadecTBA YCBOCHHMS 3HAHWM OCYIIECTBISETCA B YCTHOM
dbopme, mnyTreM OOCYXIE€HHS MpoOJeM, BBIBOAUMBIX Ha KOHCYJIbTAIUIX C
PYKOBOJUTEIEM, MTyTEM BBIMOJHEHUSI CTYJICHTAMHU Pa3HbIX MO (OopMe U COJCP>KaHUIO
paboT U 3aJ]aHUi, CBSI3AHHBIX C MPAKTUKOM.

ITokazaTenu: 1. BbInosHEHHE WHIMBHIYaJIBHOTO 33JaHUS B COOTBETCTBHE C
IIPOTPAMMOM MPAKTUKH;

2. llposiBneHue caMOCTOSTENPHOCTH TIPY BBIMIOJHEHUH WHAWBHIYaTHHOTO
3aJ1aHus;

3. I'pamoTHOE 0hopMIIEHNE MHANBUAYATHLHOTO 3aJaHUS B OTYETE IO MMPAKTHKE.

4. Hcnonb3oBaHUE TEOPETUUECKUX 3HAHUW TIPH BBITIOJHEHUH 3aJaHMSL.

2.2. OueHoYHBIE CPeCTBA IJIs IPOMEKYTOYHOM aTTeCTANNU

1. Dopma nposedeHUst NPOMENCYMOYHOU ammecmayuu. 3a4€T.

2. Ilpoyeoypa nposedenus. aTTecTalys 10 UTOTaM MPAKTUKHU MIPOBOJAUTCS HA
OCHOBaHUU OGOPMIICHHOTO B COOTBETCTBMU C YCTAHOBJICHHBIMH TpeOOBaHUSIMU
oT4eTa TO TPAKTHKE, B KOTOPOM PYKOBOJUTEIEM NPAKTUKUA BBICTABISETCA
nudGepeHInpOBaHHBIN 3a4eT.

[IpakTuka cuuTaeTcs 3aBEPIICHHON MPHU YCIOBUU BBITIOJHEHUS CTYJIEHTOM BCEX
TpeOOBaHMI TPOTrpPaMMBbl TIPAKTUKHA. ATTECTalsl 1O TMPAKTUKE MPOBOJUTCA TIO
pe3yapTaraM BCEX BHUJOB JACSATEIbHOCTH TMPAKTUKAHTA TMPU HAIWYUKA OTYETHOU
JOKyMEHTaluu no npaktuke. OHA MOpennojaraeT HamMCaHUWE OTYeTa, a TAKKE €ro
3amuty. K MOMeHTy arrectaiuu OOy4YaromMMCS MPEICTABISIETCA MaKeT OTYETHOMU
JIOKyMEHTAIUH. 3al1UTa OTYETOB IO MPAKTUKE OCYIIECTBIIACTCS JTNOO Ha KOH(EPECHIIHH,
MOCBSIIIEHHON UTOTaM MPaKTHKH, JUOO HA HAYYHO- UCCIEJO0BATEIHLCKOM CEMHHape B
JTHU, YCTAHOBJIEHHBIE PYKOBOJAMUTENIEM MTPAKTUKH.

[To uToram NpakTUKU CTYJI€HTHI IPEIOCTABIISIOT:

— THEBHUK MPAKTHKH (TIprIIoskeHue 1);



— oT4eT 0 npoxoxaeHuu npaktuku ([Ipunoxenue 2).

B oruere ykasbiBaercs:

— 3a/laHue Ha IPAKTUKY, CPOKU U MECTO €€ MPOXOKACHNUS;

— omnucaHue padoThl, BEITOJTHEHHON Ha MPAKTUKE;

— 0003HaYeHNE JOCTUTHYTHIX PE3yIbTATOB PaOOTHL;

— aHaJUTHYEeCKas 3alnCKa;

— MO/IBE/ICHNE UTOTOB MPOACTaHHON pabOThI, 3aMeYaHus U MPEITI0KEHUS.

[To utoram mpakTUKU BeICTaBIsAEeTCS AUPHEPEHIINPOBAHHBIN 3a4ET.

CryneHTbl, HE BBHIIOJHUBIIME MPOTPAMMBlI MPAKTHKUA ©0€3 YBaKUTEIbHON
OPUYUHBl WIA TIOJYYUBIINE OTPUIATENIBHYIO OLEHKY, CYHUTAIOTCS HMEIOIUMU
aKaJeMHUYECKYIO 33JJ0JKEHHOCTb.

CryneHTaM, HE BBINOJHUBIINE MPOrpPaMMy HPAKTHUKH IO YBaXKUTEJIbHOU
npuyuHe, 00ecrneynBaeTcsi BO3MOXKHOCTh MPOWTH IMPAKTUKY B CBOOOJHOE OT yueObl
Bpems. Pe3ynbpTaThl IpakTHUKU O(OPMIIAIOTCS 3a4€THOM BEIOMOCTBIO.



MUHUCTEPCTBO NPOCBEIEHUS
POCCHUVICKOM ®EJIEPALIIU

OEJEPAJIBHOE

IOCYAAPCTBEHHOE BIO/UKETHOE

Ipunooicenue 1

OBPA3OBATEJIBHOE YUYPEXJIEHUE BBICIHEI'O OBPA30BAHUA
«JIYTAHCKHIA I'OCYJAPCTBEHHBIN NEJATOTr'MYECKW YHUBEPCUTET»

(PI'OY BO WIT'TTY»)

I/IHCTI/ITYT HUCTOPpUHN, MCIKAYHAPOJHBIX OTHOIIICHHUH U CONHAIIBHO-TIOJIMTUYCCKUX HAYK

Kadenpa noxkymeHTOBeIeHUS 1 apXUBOBEICHUS

Hanpasnenue noarorosku: 46.04.02 fokymeHTOBEACHUE U apXUBOBEICHUE

HpO(l)I/IJ'IB INOATOTOBKM.: I[OKYMGHTEIL[I/IOHHBIC CUCTCMbI U apXHUBLI B FOCY,H&pCTBCHHOfI CHUCTCMC

YIIPpaBJICHUA

JHEBHUK ITPAKTUKH

(®.1.0. obyugaromierocs)

Kypca, I/IHCTI/ITYT HUCTOPUHU, MCKAYHAPOJIHBIX OTHOIIICHUU U COLMATIbHO-TIOJUTHYECKUX

HayK, (dbopMbI 00yUeHuUs, IpyHIIbI

BUJ NPAKTUKU: MMPECAAUTTIIIOMHAA

THUIT IPAKTUKU: 10 JOKYMCEHTOBCACHUIO U APXHWBOBCICHUIO

Croco0 MPOBEICHUS MPAKTUKH: CTAIIMOHAPHAsS / BhIE3THAS

CPOK IMPOBEACHUS MTPAKTUKU: C « » 20 I'. 110 « »

20 T.

00BeM IMPAKTUKU: 3a4€THBIX €OUHUII

MCCTO HNPOXOKACHUA IIPAKTUKU:

HTorosas oLieHKa 3a MPaKTUKY:
uudpoii MPONUChHIO

PyxoBonurens npaktuku or @I'60Y BO «JII'TIY »:

(yuéHas cTemeHb, 3BaHHE, TOJDKHOCTh)  (TIOATIHCEH) (M.0. ®ammmmst)
MII

PykoBonuTenb mpakTUKU OT NPOPUIBHON OpraHU3aluu:

(mOIDKHOCTB) (moxmuce) (M.0. dammms)



1.1. KPATKASA UHCTPYKIUSA OBYYAIOLIEMYCS

1. Ilepen BbIC3I0M Ha MPAKTHKY HEOOXOIUMO:

1.1. Tlonyuute Ha Kadenpe WHIAWBUAYAIbHBIC 3a/IaHUS, BBINOJHSAEMBIC B TIEPUO/T
MPAKTUKH, BBISCHUTH CPOKU TPAKTHKH.

1.2. Tlomyuuts Ha Kadempe KOHCYIbTAIMIO M WHCTPYKTaX II0 BCEM BOIPOCAM
OpraHu3aIiK IPAKTUKH, B TOM YHUCIIE 10 TEXHUKE OC30MaCHOCTH.

1.3. CocraBuTh IUIaH TPOXOXKACHUS TPAKTHKH C PYKOBOJMUTEIEM IPAKTHKU OT
YHHUBEPCUTETA, B KOTOPOM OTPAXKAIOTCS CICAYIOIINE MEPOTIPHUSITHSI, HATPHUMEP:

- 3HAKOMCTBO C TIPaBUJIAMU BHYTPEHHETO PACHIOPSIKA;

- MPOBEJICHNE HHCTPYKTAXKa Ha pabodyeM MeCTe 10 COOJIIOICHUIO TEXHUKH 0€30MacHOCTH,

- IPOXOYKICHUE MPAKTHKH B COOTBETCTBUH C TIPOTPAMMOM TPAKTUKH Y MHMBHIYaJTbHBIM
3a7aHueM;

- MOJIFOTOBKA THEBHUKA M OTYETA O TIPOXOKIACHUU MTPAKTUKH.

1.4. BCTpeTuThCsi ¢ PyKOBOJUTEIIEM MPAKTHKH OT YHHBEPCHUTETa M COIJIACOBATh C HUM
3aJJaHHs, BBITIOJHSIEMbIC B TICPUOJ] TPAKTUKH, TpaduK pabOThI, OAMKUCATh Y HETO HEOOXOAMMBbIC
CTpaHMIIBI THCBHHUKA MMPAKTUKH U MIPOCTABUTH [1EYATH.

2. O6s13aHHOCTH 00YUAIOIIErocs B IEPUO/I IPAKTUKHU:

2.1. ExxelHEeBHO BECTH THCBHHMK B CTPOTOM COOTBETCTBHHU C MPOrPAMMOM MPAKTHKH W
WH/IMBUYyIbHBIM 33JJaHHEM (OTPaXKaroTCsl BCE BUJIBI PA0OT U MPOBOAMMBIC UCCIICIOBAHMS);

2.2. TlpeacraBuTh PYKOBOJHMTEIIO MPAKTUKH OT YHHBEPCHTETa IHEBHUK H JAPYrHe
OTYETHBIC JJOKYMEHTBI IO TIPAKTHKE.

1.2. ”HCTPYKTAX 10 OXPAHE TPYJIA, TEXHUKE BE3OITACHOCTH,
MO KAPHOM BE3OIACHOCTH, IPABUJIAM BHYTPEHHET O TPYJIOBOI'O

PACHHOPAAKA
Ko nposonnn
XapakTtep IToxmuce
Hara WHCTPYKTaX
HMHCTPYKTaxa o0yuatorerocs
(DHO, noonucs)
Beoonwii
UHCMPYKmMasie
Iloemopnbwiii
UHCMPYKIMAdiC HA

pabouem mecme

PykoBoauTens NpakTUKN OT YHUBEPCUTETA!

(DHO, donsrcrocmb, noONUCh)

PykoBoauTeNnb MPaKTUKU OT MPOQUIBHON OpraHU3aIim:

(@HUO, dondicrocmsb, noonucsy)




1.3. IINTAH IPOBEJIEHUSA ITPAKTUKHU

Lenu u 3a1a4n NPAKTUKH (3aM0THIETCS B COOTBETCTBUH C IPOrPaMMOi TPAKTUKH):

Copeprxanue
JeSITENBHOCTH Pesynbrate
Ha TPaKTHKE MO dTaram VHauBuayanbHbIe BBITIOJTHCHHSI OrmeTka
(3anonnsemcs 6 3alaHuA WHIMBHIYaIbHBIX PYKOBOIHTENS
Ne Cpokn .
coomeemcmeuu ¢ c 3aaHuN MPaKTHUKH O
n/n . BBIIIOJTHEHUS
nPOZPAMMOU NPAKMUKU, yKa3aHUEM TEMBI (HanMeHOBaHUE BBITIOJIHCHUH
VKa3bl8aromcs n/vim Buza paboThl OLICHOYHOT'O 3a/laHus
KOHKpemHmble 8U0bl CpencTBa)
desimenvbHOCmu)
1 Beoonwiii sman
11
1.2.
2. Ocnognoii sman
3. 3axarouumenvbHulii Iman
3.1.

3.2.




OTYET O NPOXOXKJIEHUU ITPAKTUKH

1. TPEBOBAHUSA K O®OPMJIEHUIO OTYETA O IIPOXOXJIAEHUU
ITPAKTHUKHA

[To pe3ympTaTaM MPAKTUKH OOYYAIOIIMKCS COCTABISET WHIUBUIYATbHBIA MUCHMEHHBIN
OTYET IO IPAKTHUKE.

OTuéT NOMKEeH colep)kKaTh KOHKPETHBIE CBEICHHS O paboTe, BBHIMOJHEHHOH B MEPUOJ
IPAKTUKU M OTPa)kaTb PE3yJIbTaThbl BBINOJIHEHUS 3aJaHUM, NPETyCMOTPEHHBIX MPOrpaMMOn
MPAKTUKU U BKJIIOYATh TEKCTOBBIH, TpaMuecKuii U Apyrol WILTFOCTPATUBHBIM MaTepHall.

Pexomenyercs cienyromuil ops oK pa3MeLeHus MaTepraia B OT4ETe:

1. Otuér nmomkeH ObITH OGOpPMIIEH B NIEUYATHOM BHJE, paclieyaTaH Ha OIHOH CTOPOHE
mucta. Pazmep 6ymaru — A 4 (210 x 297 mm). [lons: BepxHee u HukHee - 10 20 mm, nesoe — 30
MM, npaBoe — He MeHee 15 MM. MHTepBan Hammcanus Tekcra — 1,5; BbIpaBHMBaHHE — IO
mupuHe. OTCTyn B EPBbIX cTpokax — 10 Mmm.

2. Wpudt npeanoururensHo Times New Roman. Pasmep mpudra: mis rexcra — 12, aus
Ha3BaHUS pa3fesoB — 14 monyXupHbIi, OYKBBI 3arjaBHbIC; JUIs Ha3BaHUA HojpasnenoB — 14
MOJIY>KUPHBIN, OYKBBI IPOIIUCHBIE.

3. Pa3znenbl 1OMKHBI MMETh HOPSIKOBYIO HyMepaluio M 0003HadaThCsl apabCKUMM
muppamMu ¢ Toukod B KoHme. [lompasmenbl HymepyroTcss apaOckumu nudpamu B Ipeenax
Kaxoro pasznena. Homep nmoapasaena cocTouT U3 HoMepa pasjena u noJpas/ena, pa3aeEHHbIX
TOYKOM.

4. Bce cTpaHHULbl OTYETA HYMEPYIOT apaOCKUMU I(pamMH, pacrioyioKEHHBIMU B HUKHEM
KOJIOHTUTYJIE C BBIPABHUBAHHUEM I10 LIEHTPY.

5. CokpalieHus cioB, KpoMe OOLIETIPHHSTHIX, HE JI0MYCKAIOTCSL.

6. WMmmoctpanmu (TaOnuIbI, CXEMBbI, 3aroyiHeHHbIE (opMbl (ONaHKH) JOKYMEHTOB,
rpadukd W JIpyrol  WIIIOCTPUPOBAHHBIM MaTepuan) JOJKHBI HMETh Ha3BaHHE W
COOTBETCTBYIOIIUI HOMEP.

7. Cnucok JuTeparyphl JOJDKEH COJIEp)KaTh MepeuyeHb MCTOYHUKOB, HCIOJIb30BaHHBIX
IIpY BBINOJIHEHUHU OTuYéTa. CBEACHUSI 00 MCTOYHMKAX, BKIIIOUEHHBIX B CIIMCOK MCIOJIb30BAaHHON
JUTEpaTyphl, HEOOXOIMMO AaBaTh B cooTBETCTBUHU ¢ TpeboBanusamu 'OCT P 7.0.5-2008.

8. IlpuokeHus JOJDKHBI UMETh CKBO3HYIO HyMeparuio apadckumu 1mdpamu. Kaxmoe
IIPWJIOKEHUE CIIElyeT HAYMHATh ¢ HOBOT'O JINCTA C YKa3aHUEM B IPAaBOM BEPXHEM YIJIy CJIOBA
«[Ipunoxenue» U ero mnopsAKoBoro Homepa. Kaxnoe NpuIoKeHHE JOKHO HMETh
TEMATUYECKUN 3arojI0BOK, OTPAXKAIOLINI coAepKaHUE JaHHOTO MPUIIOKEHHUS.

9. B xoHme oTué€Ta yKa3bIBaeTCs JaTa COCTABICHHS OTYETA MO TPAKTHKE M CTABHUTCS
MOJTNKUCH 00YYaIOIIETroCs..



2. COAEP) KAHUE OTYETA O NPOXOXKXIAEHUU ITPAKTUKHU
(oghopmnsiemes 8 coomeemcmeuu ¢ cooepicanuem epaghuxa pabomol 0OyuarOue2ocs Ha

npakmuxe, npedcmasieHiom 6 n 1.3. [[neenuxa npaxmuxu)

OueHka pyKkoBOIUTEJIsI

y Pe3ynbTaThl BHINOTHEHHS] HHAUBHAYAJILHBIX 3aJaHUH Crp. NPAKTUKH OT
n/n
YHHBepCUTETa

Hrorosasn OLICHKA 34 0TYET MO NMPAKTUKE

2.3. PE3YJIBTATHI BHIIOJIHEHUSI HHJIUBUTY AJIbHBIX 3AJIAHUM
Ilpeocmasnenvl  pabomovl,  GblNOIHEHHblE  00YYAIOWUMCA 68 Nepuod  NPAKMUKU
(xapakmepucmuxu  op2aHu3ayuu, KOHCNEKMbl 3aHAMUL, Memoouyeckue paspabomku,

pe3yibmamol OUASHOCMUKU U T.1.)

2.4. CIIMCOK JIMTEPATYPbI

(npu HeobxoOouMoOcmu, uHave — 8 NPOMUBHOM CIIyYAe YKA3bI8AEMCA «He NPEOYCMOMPEH»)

2.5. MPUJIIOKEHUSA K OTUHETY O IPOXOXIEHUU ITPAKTUKHU




Ipunoosicenue 2

JHEBHUK INPAKTUKHU
HAIIPABJIEHUE HA ITPAKTHUKY Ne OI'bOY BO WJII'TTY» (YHuBepcurer)
« » 20 T.

Brimano oOyuaromemycs

(paMunus, uMmsi, 0TIECTBO)
WHcTtuTyTa UCTOPHHM, MEXKAYHAPOAHBIX OTHOIICHWH W COIMAJIbHO-TIOJMTUYECKUX HAYK,
Kypca, TPYIIIIHL, oOydarommemycs 1o HAITPaBJICHUIO
nonrotoBku:  46.03.02  JIokyMeHTOBEIGHHE W  apXWUBOBEIEHHE, TNPO(PUIL MOITOTOBKH:
OpraHu3anus JA€JIONPOM3BOJICTBA B OpraHax TIOCYyJapCTBEHHOHM BIaCTU M MECTHOIO

CaMOYIIpaBJICHHsI HAMpaBICHHOMY B TNPO(UIBHYI0 OpraHM3alHIo0 (Jlajiee — OpTraHU3aIIo)

(HaMEeHOBaHUE
OpraHH3aInm) TSI TPOXOXKJICHHS TPAKTHKH
(ykazathb BUJT MIPAKTHKH)

(yka3aTb ~THO  TPAaKTHKH) CPOK

MIPOBEJICHUS MPAKTUKH «__ » 20 r. mo «__» 20 T

OcHoBanue: [Ipuka3z Ne OT «__» 20_r.

OOyuatomuiics 00s3aH TNPeICTaBUTh THEBHUK MPAKTUKA U OTYET O MPOXOXKICHUU
MIPAKTUKH, COOpaHHBIM MaTepuan JJs HalMCaHUs BBITYCKHOM KBaJM(UKAIMOHHON padoThI 10

« » 20 I'. 1 IOJYYUTH 3a4€T C OLICHKOM 110 MMPAaKTUKE B COOTBCTCTBHUU

c TpeOoBaHUSAMHU (DOPMBI aTTECTAllMM PE3YyJIbTATOB MNPAKTUKH, YCTAHOBJIEHHBIMH YYEOHBIM
IJIAHOM JI0 K » 20 r. PykoBoauTenb NPakTUKU OT YHUBEPCHUTETA:
MII

(TOTMKHOCTBD ) (meyaTh) (MOATMHUCH) (1.0. ®amunus)

PykoBoauTeNnb MPaKTUKU OT MPOPUIBHOM OpraHu3auu

MIT
(momxHOCTB)  (TIEYaTh) (TToamuch) (1.0. ®amumms)
OTMETKMU O IMPUBBITHUN 1 BBIBBITUU B ITPOOUIIBHYIO OPTAHU3AIINIO:
VYObu1 U3 YHUBEpPCUTETA «___ » 20 T
[Teuats [Mognuce
[Tpu6sLn B «_» 20 T
Ileuats IToxamice
Y6511 U3 «__» 20 T
Ileyatn Tlonmuce
[Tpub6bT B YHUBEPCUTET «___ » 20 T

Ileyatn Tlonmuce



